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Pool Academy Safeguarding Policy - September 2016 

 

Adopted on:            January 2017 

Review date:          January 2018 

 

Key Contacts 

Role Name Contact details 

Designated Safeguarding Lead Lisette Neesham 01209 712220 

Designated Safeguarding Lead (Deputy) Nigel Williams 01209 712220 

Senior Leadership Team overseeing Safeguarding Zelma Hill 01209 712220 

Senior Leadership Team overseeing Safeguarding Claire Meakin 01209 712220 

Designated Safeguarding Head of House Nicki Carter 01209 712220 

Designated Safeguarding Head of House Roxani Gekas 01209 712220 

Designated Safeguarding Pastoral Support 

Manager 

Nick Hamblin 01209 712220 

Designated Safeguarding Pastoral Support 

Manager 

Sue Kent 01209 712220 

Designated Safeguarding Pastoral Support 

Manager 

Rodney Peasley 01209 712220 

Designated Safeguarding Pastoral Support 

Manager 

Lyndsey Trestrail 01209 712220 

Nominated Governor for Safeguarding and Child 

Protection 

Frank Baker 01209 712220 

Local Authority Designated Officer (LADO) Robin Heath 01872 326536 

Children’s Social Care – for reporting concerns MARU 0300 123 1116 

01208 251300 (out of hours) 

Contact Worker Early Help Hub 01872 322277 
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Child Protection and Safeguarding Policy 

  

● This policy was developed and adopted on 14th July 2016. and 

● The policy will be reviewed in July 2017 

● The Designated Safeguarding Lead (DSL) is Mrs Lisette Neesham 

● The officer with responsibility to cover for the Designated Safeguarding 

Lead is Mr Nigel Williams 

● The single point of contact for the Prevent agenda is Mrs Lisette Neesham 

● The name of the Designated Teacher for Children in Care is Mrs Kath Boase 

● The named Member of the Governing Body for safeguarding is Mr Frank 

Baker 

 

 

 

This policy applies to all staff, including senior managers and the board of trustees, paid staff, volunteers and 

sessional workers, agency staff, students or anyone working on behalf of Pool Academy. 

 

The purpose of this policy is:  

 

● To inform staff, parents, volunteers and governors about the Academy’s responsibilities for safeguarding 

children. 

● To enable everyone to have a clear understanding of how these responsibilities should be carried out 

 

Mission statement: 

 

● Establish and maintain an environment where children feel secure, are encouraged to talk, and are 

listened to when they have a worry or concern. 

● Establish and maintain an environment where school staff and volunteers feel safe, are encouraged to talk 

and are listened to when they have concerns about the safety and well-being of a child. 

● Ensure children know that there are adults in the school whom they can approach if they are worried. 

● Ensure that children, who have additional/unmet needs are supported appropriately. This could include 

referral to early help services or specialist services if they are a child in need or have been / are at risk of 

being abused and neglected. 

● Consider how children may be taught about safeguarding, including online, through teaching and learning 

opportunities, as part of providing a broad and balanced curriculum. 

● Staff members working with children are advised to maintain an attitude of ‘it could happen here’ where 

safeguarding is concerned. When concerned about the welfare of a child, staff members should always act 

in the interests of the child.  

 

In order to safeguard and promote the welfare of children, the school will act in accordance with the following 

legislation and guidance: 
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●  The Children Act 1989 

● The Children Act 2004 

● Education Act 2002 (Section 175/157)    

 

Outlines that Local Authorities and School Governing Bodies have a responsibility to  “ ensure that their functions 

relating to the conduct of school are exercised with a view to safeguarding and promoting the welfare of children  

who are its pupils”. 

 

● Cornwall’s Safeguarding Children Board Inter-agency Child Protection and Safeguarding Children 

Procedures (Electronic) 

● Keeping Children Safe in Education (DfE, September 2016) 

● Working Together to Safeguard Children (DfE 2015) 

● The Education (Pupil Information) (England) Regulations 2005 

● Sexual Offences Act (2003) 

● Section 26, The Counter Terrorism and Security Act 2015 (PREVENT duty) 

● Female Genital Mutilation Act 2003 (Section 74 ,Serious Crime Act 2015)  

 

Working Together to Safeguard Children (DfE 2015) requires each school to follow the procedures for protecting 

children from abuse.  

  

Schools are also expected to ensure that they have appropriate procedures in place for responding to situations in 

which: 

 

● a child may have been abused or neglected or is at risk of abuse or neglect 

● a member of staff has behaved in a way that has, or may have harmed a child or that indicates they would 

pose a risk of harm. 
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The Designated Senior Person 

N.B. Keeping Children Safe in Education, DfE 2016 refers to this role as Designated Safeguarding Lead - DSL 

 

The Governing body should ensure that the Academy designates an appropriate senior member of staff to take 

lead responsibility for child protection. This person should have the status and authority within the school to carry 

out the duties of the post including committing resources and, where appropriate, supporting and directing other 

staff.  

 

During term time the designated safeguarding lead and or a deputy will always be available (during school hours) 

for staff in the school to discuss any safeguarding concerns.  If out of hours / out of term, staff should contact the 

MARU / Police themselves.  Information is kept with staff badges and available on the school website. 

 

The Designated Safeguarding Lead for this school is: Mrs Lisette Neesham 

 

There should be a Deputy Designated Safeguarding Lead (DSL) in the absence of the lead DSL. The Deputy 

Designated Safeguarding Lead for Child Protection in this school is: Mr Nigel Williams. 

 

The broad areas of responsibility for the Designated Safeguarding Lead are:  

 

● Managing referrals and cases  

● Refer all cases of suspected abuse or neglect to the Early Help Hub/Multi Agency Referral Unit , Police 

(cases where a crime may have been committed) and to the Channel programme where there is a 

radicalisation concern 

● Liaise with the Principal to inform her of issues- especially ongoing enquiries under Section 47 of the 

Children Act 1989 and police investigations  

● Act as a source of support, advice and expertise to staff on matters of safety and safeguarding and when 

deciding whether to make a referral by liaising with relevant agencies  

● Support staff who make referrals 

 

Training  

 

The Designated Safeguarding Lead should undergo formal training every year . The DSL should also undertake 

Prevent awareness training  In addition to this training, their knowledge and skills should be refreshed(for example 

via e-bulletins, meeting other DSLs, or taking time to read and digest safeguarding developments) at least 

annually to: 

 

● Understand the assessment process for providing early help and intervention, for example through locally 

agreed common and shared assessment processes such as early help assessments  

● Have a working knowledge of how the local authority conducts a child protection case conference and a 

child protection review conference and be able to attend and contribute to these effectively when required 

to do so  

● Ensure each member of staff has access to and understands the Academy's safeguarding and child 

protection policy and procedures, especially new and part time staff  

● Be alert to the specific needs of children in need, those with special educational needs and young carers 

● Understand and support the Academy with regards to the requirements of the Prevent duty and are able to 

provide advice and support to staff on protecting children from the risk of radicalisation  

● Be able to keep detailed, accurate, secure records of concerns and referrals  
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● Obtain access to resources and attend any relevant or refresher training courses  

● Encourage a culture of listening to children and taking account of their wishes and feelings, among all 

staff, in any measures the Academy may put in place. 

 

Raising Awareness  

 

● The designated safeguarding lead should ensure the Academy policies are known, understood  and used 

appropriately 

● Ensure the Academy’s safeguarding and child protection policy is reviewed annually and the procedures 

and implementation are updated and reviewed regularly, and work with the governing body regarding this.  

● Ensure the safeguarding and child protection policy is available publicly and parents are aware of the fact 

that referrals about suspected abuse or neglect may be made and the role of the Academy in this. 

● Link with the Local Safeguarding Children’s Board (LSCB) to make sure staff are aware of training 

opportunities and the latest local policies on safeguarding. 

● Where children leave the Academy, ensure the file for safeguarding and any child protection information is 

sent to any new school /college as soon as possible but transferred separately from the main pupil file. 

● The academy should obtain proof that the new school/education setting has received the safeguarding file 

for any child transferring and then destroy any information held on the child in line with data protection 

guidelines  

 

The Governing Body 

 

The Governing body must ensure that it complies with its duties under legislation. They must also have regard to 

this guidance to ensure that the policies, procedures and training in their Academy are effective and comply with 

the law at all times. 

  

The nominated governor for child protection is: Mr Frank Baker. 

  

The responsibilities placed on governing bodies include: 

 

● their contribution to inter-agency working, which includes providing a coordinated offer of early help when 

additional needs of children are identified  

● ensuring that an effective child protection policy is in place, together with a staff behaviour policy 

● ensuring staff are provided with Part One of Keeping Children Safe in Education (DfE 2016) and are aware 

of specific safeguarding issues 

● ensuring that staff induction is in place with regards to child protection and safeguarding 

● appointing an appropriate senior member of staff to act as the DSL (Designated Safeguarding Lead).  

● ensuring that the DSL should undergo formal child protection training every two years (in line with LCSB 

guidance) and receive regular (annual) safeguarding refreshers  (for example via e-bulletins, meeting other 

DSLs, or taking time to read and digest safeguarding developments) 

● prioritising the welfare of children and young people and creating a culture where staff are confident to 

challenge senior leaders over any safeguarding concerns 

● ensuring that children are taught about safeguarding in an age appropriate way 

● ensuring appropriate filters and appropriate monitoring systems are in place to safeguard children from 

potentially harmful and inappropriate online material.  
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When to be Concerned 

A child centred and coordinated approach to safeguarding: 

  

Safeguarding and promoting the welfare of children is everyone’s responsibility. In order to fulfil this responsibility 

effectively, all professionals should make sure their approach is child centred. This means that they should 

consider, at all times, what is in the best interests of the child. 

Schools and their staff form part of the wider safeguarding system for children. This system is based on the 

principle of providing help for families to stay together where it is safe for the children to do so, and looking at 

alternatives where it is not, whilst acting in the best interests of the child at all times. 

 

Children who may require early help  

 

All staff should be aware of the early help process, and understand their role in identifying emerging 

problems, sharing information with other professionals to support early identification and assessment 

of a child’s needs. It is important for children to receive the right help at the right time to address risks 

and prevent issues escalating.  This also includes staff monitoring the situation and feeding back to 

the Designated Safeguarding Lead any ongoing/escalating concerns so that  consideration can be 

given to a referral to Children’s Services (Safeguarding and Specialist Services) if the child’s situation 

doesn’t appear to be improving. 

 

Staff and volunteers working within the School should be alert to the potential need for early help for children also 

who are more vulnerable. For example: 

 

● Children with a disability and/or specific additional needs. 

● Children with special educational needs. 

● Children who are acting as a young carer. 

● Children who are showing signs of engaging in anti-social or criminal behaviour. 

● Children whose family circumstances present challenges, such as substance abuse, adult mental health or 

learning disability, domestic violence 

 

Children who are showing early signs of abuse and/or neglect. 

Academy staff members should be aware of the main categories of maltreatment:  physical abuse, emotional 

abuse, sexual abuse and neglect. They should also be aware of the indicators of maltreatment and specific 

safeguarding issues so that they are able to identify cases of children who may be in need of help or protection.  

 

Children with special educational needs and disabilities: 

  

Additional barriers can exist when recognising abuse and neglect in this group of children.   

 

This can include: 

 

● Assumptions that indicators of possible abuse such as behaviour, mood and injury relate to the child’s 

impairment without further exploration. 

● Assumptions that children with SEN and disabilities can be disproportionately impacted by things like 

bullying- without outwardly showing any signs; 

● Communication barriers and difficulties 
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● Reluctance to challenge carers, (professionals may over empathise with carers because of the perceived 

stress of caring for a disabled child) 

 

● Disabled children often rely on a wide network of carers to meet their basic needs and therefore the 

potential risk of exposure to abusive behaviour can be increased. 

● A disabled child’s understanding of abuse. 

● Lack of choice/participation 

● Isolation 

   

Peer on Peer Abuse 

  

Education settings are an important part of the inter-agency framework not only in terms of evaluating and 

referring concerns to Children’s Services and the Police, but also in the assessment and management  of risk that 

the child or young person may pose to themselves and others in the education setting. 

  

If one child or young person causes harm to another, this should not necessarily be dealt with as abuse. When 

considering whether behaviour is abusive, it is important to consider: 

  

● Whether there is a large difference in power (for example age, size, ability, development) between the 

young people concerned; or 

● whether the perpetrator has repeatedly tried to harm one or more other children; or 

● Whether there are concerns about the intention of the alleged perpetrator. 

  

Peer on peer abuse can manifest itself in many ways and different gender issues can be prevalent. Severe harm 

may be caused to children by abusive and bullying behaviour of other children, which may be physical, sexual or 

emotional and can include gender based violence/ sexual assaults, sexting, teenage relationship abuse, peer-on-

peer exploitation, serious youth violence, sexual bullying or harmful sexual behaviour. 

Guidance on responding to and managing sexting incidents can be found at: 

https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/sexting/sexting-advice-professionals/ 

Staff should recognise that children are capable of abusing their peers and should not be tolerated or passed off 

as “banter” or “part of growing up”. 

  

In order to minimise the risk of peer on peer abuse the Academy:  

  

● Provides a developmentally appropriate PSHE curriculum which develops students understanding of 

acceptable behaviour and keeping themselves safe. 

● Have systems in place for any student to raise concerns with staff, knowing that they will be listened to, 

believed and valued. 

● Develop robust risk assessments where appropriate (e.g. Using the Risk Assessment Management Plan 

and Safety and Support Plan tools). 

● Have relevant policies in place (e.g. behaviour policy). 

 

Dealing with a Disclosure 

 

If a child discloses that he or she has been abused in some way, the member of staff / volunteer should: 

  

● Listen to what is being said without displaying shock or disbelief  

● Accept what is being said  
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● Allow the child to talk freely  

● Reassure the child, but not make promises which it might not be possible to keep 

● Never promise a child that they will not tell anyone - as this may ultimately not be in the best interests of 

the child. 

  

● Reassure him or her that what has happened is not his or her fault 

● Stress that it was the right thing to tell  

● Listen, only asking questions when necessary to clarify 

● Not criticise the alleged perpetrator  

● Explain what has to be done next and who has to be told  

● Make a record using MyConcern (see Record Keeping) 

● Pass the information to the DSL without delay 

  

Support 

  

Dealing with a disclosure from a child, and safeguarding issues can be stressful.  The member of staff/volunteer 

should, therefore, consider seeking support for him/herself and discuss this with the DSL 

  

If a school staff member receives a disclosure about potential harm caused by another staff member, they should 

refer to actions outlined in the Whistleblowing policy. 

  

Record Keeping 

 

All concerns, discussions and decisions made and the reasons for those decisions should be recorded. If in doubt 

about recording requirements staff should discuss with the DSL. 

  

When a child has made a disclosure, the member of staff/volunteer should: 

  

● Record as soon as possible after the conversation using ‘MyConcern’  

 

The DSL will ensure that all safeguarding records are managed in accordance with the Education (Pupil 

Information) (England) Regulations 2005. 

 

Confidentiality 

 

Safeguarding children raises issues of confidentiality that must be clearly understood by all staff/volunteers in 

schools. 

  

● All staff in schools, both teaching and non-teaching staff, have a responsibility to share relevant 

information about the protection of children with other professionals, particularly the investigative agencies 

(Children’s Services: Safeguarding and Specialist Services and the Police). 

  

● If a child confides in a member of staff/volunteer and requests that the information is kept secret, it is 

important that the member of staff/volunteer tell the child in a manner appropriate to the child’s age/stage 

of development that they cannot promise complete confidentiality – instead they must explain that they 

may need to pass information to other professionals to help keep the child or other children safe. This may 

ultimately not be in the best interests of the child. 
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Staff/volunteers who receive information about children and their families in the course of their work should share 

that information only within appropriate professional contexts. 

 

Academy Procedures 

 

While it is the DSLs role to make referrals, any staff member can make a referral to Children’s Services . If a child 

is in immediate danger or is at risk of harm (e.g. concern that a family might have plans to carry out FGM), a 

referral should be made to Children’s Services and/or the Police immediately. Where referrals are not made by 

the DSL, the DSL should be informed as soon as possible. 

  

If a teacher in the course of their work in the profession, discovers that an act of Female Genital Mutilation (FGM) 

appears to have been carried out on a girl under the age of 18 the teacher must report this to the police. This is a 

mandatory reporting duty. See Appendix 1- Keeping Children Safe in Education (DfE 2016): Annex A for further 

details.  

  

Cornwalls Children’s Services (including out of hours) - 01208 251300.  

  

The member of staff must record information regarding the concerns on the same day.  The recording must be a 

clear, precise, factual account of the observations.  

  

Particular attention will be paid to the attendance and development of any child about whom the school has 

concerns, or who has been identified as being the subject of a child protection plan and a written record will be 

kept. 

  

If a pupil who is/or has been the subject of a child protection plan changes school, the DSL will inform the social 

worker responsible for the case and transfer the appropriate records to the DSL at the receiving school, in a 

secure manner, and separate from the child’s academic file. 

  

The DSL is responsible for making the senior leadership team aware of trends in behaviour that may affect pupil 

welfare.  If necessary, training will be arranged. 

 

Allegations involving School Staff / Volunteers 

 

An allegation is any information which indicates that a member of staff/volunteer may have: 

  

● Behaved in a way that has, or may have harmed a child 

● Possibly committed a criminal offence against/related to a child 

● Behaved towards a child or children in a way which indicates s/he would pose a risk of harm if they work 

regularly or closely with children 

  

This applies to any child the member of staff/volunteer has contact within their personal, professional or 

community life. 

  

What Academy staff should do if they have concerns about safeguarding practices within the school or college: 

  

All staff and volunteers should feel able to raise concerns about poor or unsafe practice and potential failures in 

the Academy’s safeguarding arrangements. 
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Appropriate whistleblowing procedures, which are suitably reflected in staff training and staff behaviour policies, 

should be in place for such concerns to be raised with the Academy’s leadership team/Whistleblowing Governor. 

  

If staff members have concerns about another staff member then this should be referred to the Principal. Where 

there are concerns about the Principal,  this should be referred to the Chair of Governors/Whistleblowing 

Governor. 

 

The Chair of Governors in this school is: 

  

NAME: Nick Lake                                                    CONTACT NUMBER: 01209 712220              

   

In the absence of the Chair of Governors, the Vice Chair should be contacted.  The Vice Chair in this Academy is: 

  

NAME: Frank Baker                                                    CONTACT NUMBER: 01209 712220  

 

Whistleblowing Governor 

 

NAME: Mary Anson       CONTACT NUMBER: 01209 712220                   

  

In the event of allegations of abuse being made against the Principal or where a staff member feels unable to 

raise an issue with their employer or feels that their genuine concerns are not being addressed, allegations should 

be reported directly to the Local Authority Designated Officer (LADO). Staff may consider discussing any concerns 

with the DSL if appropriate make any referral via them. (See Keeping Children Safe in Education: Part Four, DfE 

2016, for further information). 

  

The person to whom an allegation is first reported should take the matter seriously and keep an open mind. 

She/he should not investigate or ask leading questions if seeking clarification; it is important not to make 

assumptions. Confidentiality should not be promised and the person should be advised that the concern will be 

shared on a ‘need to know’ basis only. 

  

Actions to be taken include making an immediate written record of the allegation using the informant’s words – 

including time, date and place where the alleged incident took place, brief details of what happened, what was 

said and who was present. This record should be signed, dated and immediately passed on to the Principal.  

   

The recipient of an allegation must not unilaterally determine its validity, and failure to report it in accordance with 

procedures is a potential disciplinary matter. 

  

The Principal/ Chair of Governors will not investigate the allegation itself, or take written or detailed statements, 

but will assess whether it is necessary to refer the concern to the Local Authority Designated Officer: 

  

MARU 0300 123 1116  

LADO –  01872 326536 

  

If the allegation meets any of the three criteria set out at the start of this section, contact should always be made 

with the Local Authority Designated Officer without delay. 

  

If it is decided that the allegation does not meet the threshold for safeguarding, it will be handed back to the 

employer for consideration via the school’s internal procedures. 
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The Principal should, as soon as possible, following briefing from the Local Authority Designated Officer inform 

the subject of the allegation. 

  

Where a staff member feels unable to raise an issue with their employer/through the whistleblowing procedure or 

feels that their genuine concerns are not being addressed, other whistleblowing channels may be open to them: 

  

● Children’s Services Number 

● NSPCC whistleblowing helpline is available for staff who do not feel able to raise concerns regarding child 

protection failures internally. Staff can call: 0800 028 0285 – line is available from 8:00 AM to 8:00 PM, 

Monday to Friday and Email: help@nspcc.org.uk 

  

Safer working practice 

  

To reduce the risk of allegations, all staff should be aware of safer working practice and should be familiar with the 

guidance contained in the staff expectations booklets. 

  

These documents seeks to ensure that the responsibilities of school leaders towards children 

and staff are discharged by raising awareness of illegal, unsafe, unprofessional and unwise 

behaviour.   

 

Physical Restraint 

 

Our policy on physical restraint is compliant with the LA’s ‘Physical Restraint in Schools’ 

Guidance(http://www.cornwall.gov.uk/Default.aspx?page=7580) along with guidance from the Department for 

Education (DfE).   

  

● We have a procedure  in place for recording each significant incident in which a member of staff uses force 

on a pupil, and for the reporting of these incidents to the pupil’s parents as soon as practicable after the 

incident. 

● A member of staff who has used appropriate physical restraint will have a reasonable defence to any legal 

action against them, if: 

  

o The purpose of the physical intervention was to avert an immediate danger of injury to any person; 

o or an immediate danger to the property of any person (“person” includes the pupil); 

o or to prevent the committing of a criminal offence; 

o or where a young person’s conduct leads to behaviour that prejudices good order and discipline; and 

o no more force was used than was reasonably necessary in the circumstances 

  

Wherever possible such events are recorded and signed by a witness. Staff that are likely to need to use physical 

intervention are appropriately trained. We understand that physical intervention of a nature that causes injury or 

distress to a child may be considered under child protection or disciplinary procedures. 

 

Missing Children 

 

We will monitor unauthorised absence, particularly where children go missing on repeated occasions.  We will 

report such absences without delay to the appropriate agencies. 

  

http://www.cornwall.gov.uk/Default.aspx?page=7580
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Preventing Extremism and Radicalisation 

  

Our school will closely follow agreed procedure as set out by the Local Safeguarding Children Board’s agreed 

processes and criteria for safeguarding individuals vulnerable to extremism and radicalisation.  In the event of 

concerns about a person becoming radicalised the member of staff completes a cause for concern.  The CP 

trained person reports the incident to Steve Rowell on 07980 895103 or email prevent@cornwall.gov.uk.  If you 

see or suspect something, you can report it be phoning the confidential Anti-Terrorist Hotline on 0800 789321.  

More information can be found on the Government website: direct.gov.uk/reportinglineterrorism.  Please refer to 

the Radicalisation Policy. 

 

Child Sexual Exploitation 

  

CSE involves young people receiving something in exchange for sexual acts.  Sexual exploitation can take many 

forms ranging from seemingly consensual relationships to serious gang and group exploitation. As a school staff 

we should be aware that sexual exploitation can take many forms and that pupils may not exhibit external signs of 

abuse. Therefore staff must be vigilant for the less obvious signs, lots of new electronic equipment, when before 

there was none, seeming to have extra money to spend, moving away from established friendship groups etc. 

The Designated lead and at least one other member of the team will have undertaken Child sexual exploitation 

‘Champion training’ 

  

Female Genital Mutilation (FGM) 

  

FGM is a form of child abuse against women and girls and must be dealt with as part of the safeguarding 

procedures. 

  

Definition:  Female genital mutilation (FGM) comprises all procedures involving partial or total removal of the 

external female genitalia or other injury to the female genital organs for non-medical reasons. It has no health 

benefits and harms girls and women in many ways. 

It involves removing and damaging healthy and normal female genital tissue, and hence interferes with the natural 

function of girls' and women's bodies. The practice causes severe pain and has several immediate and long-term 

health consequences, including difficulties in childbirth also causing dangers to the child. 

The indicators of FGM may initially mirror those of sexual abuse.  You may notice, for example, that a girl or 

young woman shows signs of pain or discomfort, needs to visit the toilet constantly, has vaginal blood loss or is 

unable to sit comfortably. She may make excuses to avoid PE and other physical activity or refuse to use the 

school showers. She may also become evasive or fearful if you enquire if she is unwell, and assure you that she 

is fine when she clearly is not. If she is a BME child, has recently arrived back from a ‘holiday’ abroad or a period 

of absence from school, seems to be in pain and has not been taken by her family to see a doctor, you should 

consider FGM, alongside other possible explanations. 

 

The FGM Act of 2003 makes it an offence to perform or assist with the practice of FGM in the UK or abroad. 

If a member of staff is concerned that FGM might be a risk to a child under the age of 18 years old, it is their legal 

duty to report FGM to the Police.  Failure to do so will result in disciplinary measures.  Staff must report suspected 

FGM to the Designated Safeguarding Lead who must report the matter to the Police. 
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Staff Declaration for Safeguarding 

  

  

Name: 

  

  

  

Date of Birth: 

  

  

  

Home Address: 

(including postcode) 

  

  

  

  

  

  

  

  

  

  

I hereby confirm that during the period 1st September 2015 to 31st August 2016, I have 

not received a Criminal Conviction, Caution, Reprimand, Final Warning or any other 

penalty from the police or the courts.  Additionally, I confirm that I am not currently 

subject to any pending action from the police or any courts. 

  

I also acknowledge that it is my responsibility to inform the Principal of any 

circumstances which could affect my position at the Academy, including any external 

agency contact or support work within my immediate family. 

  

I hereby confirm my understanding that any failure to declare any of the above 

information between the dates specified above, or at any time during my employment at 

Pool Academy, may be regarded as an act of Gross Misconduct which may lead to 

disciplinary action and potential dismissal from my employment. 

  

  

Signed: 

  

Date:  
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This is an audit sheet – please do not leave sections blank or write ‘no change’. We need 

to ensure that the information held on our records is accurate.  Thank you 
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Pool Academy  

Personal Information Form 

  

YOUR CONTACT DETAILS: 

Name   

Date of Birth   

National Insurance 

Number 

  

Teacher Number   

Address 

  

  

Home Telephone 

Number  

  (Ex-directory?) Y  /  N 

Mobile Telephone 

Number 

  

  

EMERGENCY CONTACT DETAILS: 

Next of Kin (name)   

Address 

  

  

Relationship to you   

Home Telephone Number   

Mobile Telephone Number   

Work Telephone Number   
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Doctor, Surgery and 

contact number 
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CAR DETAILS: (please give details of all vehicles used) 

Make Model Colour Registration 

        

        

        

        

  

 

 

 


